Mary Todd Lincoln House

Tourguide Application

As of 5-09-11, we are not hiring.  However, we encourage you to submit your application so that it is on file if that situation changes before the end of our season on Nov. 30th.  Circumstances sometimes arise that require us to hire mid-season.

The Mary Todd Lincoln House seeks to employ individuals interested in history and historic preservation to serve as paid docents.  This is an excellent opportunity to learn more about local history, work in a professional museum setting, and earn some extra money!  Training is provided.  Saturday hours are required but scheduling is flexible.  

Things you may want to know before you apply. 

· You would be leading guided tours of the museum that last between 45 minutes and 1 hour.  You would usually give 2-3 tours per day.

· Starting pay is minimum wage.

· Tour guides work between 2-4 days per week.  Currently we are looking for someone to work 2 days per week.

· Everyone must work at least one Saturday per month.  

· The museum is open March 15-Nov 30th and closed in the winter.  We are open Mon–Sat, 10am to 4pm.  Guides arrive by 9:45am and leave at 4pm or when the last visitor does, which can be as late as 5pm on rare occasions.

· We bring our lunch and eat between tours.  No formal lunch break. 

· Guides are responsible for ALL aspect of daily operation of the museum.  (Admission, museum store, tours, opening, closing, picking up trash outside, pricing museum store inventory, etc…)

· Physical requirements include standing for extended periods of time, climbing stairs and lifting 30 lbs. 

· Tourguides sometimes perform other duties such as help with mailings or filing in the office. 

· We are very team oriented and customer service oriented.  

· You don’t have to know all the history.  We will train and teach you!  In fact, we are always learning!

· This application is intended to make things easier, especially if you don’t have a resume handy. 

Mary Todd Lincoln House

Tourguide Application

Please email to:  mtlhouse@windstream.net  or 

mail to: P.O. Box 132, Lexington, KY 40588

PERSONAL INFORMATION: 
Name  ___________________________________________________

Street Address _____________________________________________ 

City, State, Zip Code ________________________________________ 

Phone Number (___)___________________   Email _______________________ 

Are you eligible to work in the United States? Yes _______ No_______ 

Have you been convicted of or pleaded no contest to a felony? Yes_______ No_______ 

INTEREST:

1.) Why are you interested in the being a tourguide?

2.) Why do you think you would be good at it?

3.) Do you have experience working with the public?

AVAILABILITY: 

The museum is open March 15th to Nov. 30th;  Mon.-Sat. 10am to 4pm.
What days are you available?

Monday ____ 
Tuesday ____ 
Wednesday ____ 
Thursday ____ 
Friday ____ 
Saturday ____ 


How many days per week would you like to work?  _________ 

How many Saturdays per month are you available to work?  ____________

Please complete the following questions to the best of your ability.  If you have a resume, you may submit it in lieu of answering these questions.  We just want to make it easy!

EDUCATION:
Name of School- Degree/Diploma 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

Relevant skills, awards, volunteer experience:

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________

EMPLOYMENT HISTORY:
Present Or Last Position: 

Employer: _____________________________________________________ 

Phone: _______________________________ 

Position Title: _________________________ 

From: ______________ To: ______________ 

Responsibilities: ____________________________________________________ 

__________________________________________________________ 

Reason for Leaving: ____________________________________________ 

=========== 

Previous Position: 

Employer: _____________________________________________________ 

Phone: _______________________________ 

Position Title: _________________________ 

From: ______________ To: ______________ 

Responsibilities: ___________________________________________________ 

__________________________________________________________ 

Reason for Leaving: ____________________________________________ 

 References: 
Name/Title Address Phone 

_________________________________________________________________ 

_________________________________________________________________ 

_________________________________________________________________ 

Thank You!  

